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This document accompanies  
ACT Online Prep workshop, 

presented on December 6, 2022. 
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The ACT Online Reporting System provides schools dynamic access to 
their ACT State Contract Testing data. 
 
1. Under Program: select The ACT State Contract from the drop-down 

menu. 
2. To see school or district-level data, select the Summary tab.  
3. Select the years of ACT contracted testing data you wish to see. 
4. Select Fall and/or Spring, based on when you took the State 

provided ACT. You can select both if the selection applies to when 
you tested. It is smart practice to always display the N-count, to 
verify the number of students whose tests scores you are looking at. 

5. Select the organization level data you want to see. With State 
Contracted testing, your state-level data can be selected, but only 
when the Program for The ACT State Contract is selected.  

6. If you have school-level access, you will only see your school. If you 
have district-level data, you will be able to select the district and 
then you will need to select the schools whose ACT data you wish to 
see.  
With Online Reporting, district-level reporting access will also allow 
access to school-level data, providing the opportunity to see both 
district and school ACT State Contract Testing data on the same 
report.  

7. When you have your selections completed, the Get Report button 
will be available. If no selections have been made, this button will 
not be active. 

 
              

        



 

3 
 

ACT Online Reporting 
 

Summary View Default – When creating a new report, selecting the Summary View will always 
default to Composite, Content, and STEM/ELA mean scores display.  To make changes to the data 
that is displayed, you will use the Options icon to access available data points. 

 
 
Please Note: If you are working with your State Contracted data, then select “ACT State Contract” under Program. If you are working with your ACT District 
Contract, then you will select “The ACT District Contract” under program. At the beginning of each set of steps listed below, you start off by selecting the 
Program (The ACT (All Data), “The ACT State Contract” or The ACT District Contract”). If you don’t purchase District Contracted testing, then you will not see that 
Program available in the Online Reporting System.   
 
PreACT data will show under Program if your State, District, or your School purchases the PreACT or PreACT 8/9.  Only the Programs you purchase will be 
available under Program. Students who test on National ACT Test Dates will display under The ACT (All Data) even though your school or district did not pay for 
the students’ National Test Date assessment, if the student provided their high school code when registering for the National Test Date.  
  

The Summary View displays: 
 
1. The groups selected (the district 

and/or schools checked. 
 

2. The year(s) of testing selected 
(checked) 
 

3. The administration (Admin) of the 
test, either Fall or Spring for State 
Contracted Testing. 
 

4. Selecting Options will allow 
different data points to be 
selected and unselected based on 
the reports you wish to create. 
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Roster of Student Individual Score Reports 

Report Type 
Steps in Online Reporting > indicates “Next Step” 

- Start by selecting the Program (the data set) you want to see the data from.  

Roster of Student 
Individual Score Reports 
(ISR) 
Notes: Detailed Viewer 
rights needed to access 
this report. Only one 
Program can be selected 
at a time. 

>Program: The ACT State Contract 
>Roster >Student Scores  

1. select Year 
2. select Admin (Spring) 
3. select Organization (District and/or Schools) 

>Get Report 
 
Select the individual student report one student at a time or select Download and select PDF as the format of the file you 
would like to download. 
 

 
Individual Student Report example 

 
 

 
Roster Report example 
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Composite and Content Scores 
 
 

  
 

Report Type 
Steps in Online Reporting > indicates “Next Step” 

- Start by selecting the Program (the data set) you want to see the data from.  

Composite and Content 
Scores 
Detailed or Summary View 

>Program: The ACT State Contract 
>Summary >My Summary Results  

1. select Year(s) 
2. select Admin (Fall and/or Spring) 
3. select State, and/or District, and/or Schools 

>Get Report  
 

 
Composite and Content Scores example 

 
Note: This example shows data selected under Step 3 for the sample state (Stormshire State Organization), District (Westfall District) and two high 
schools in the district (Duskwood and Silverpine High School). This example set displays 2020-2021 as the last year of data.  Your data set will provide 
you with your most current ACT data. 
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ACT Benchmark  

 

    
  

 
 

Report Type 
Steps in Online Reporting > indicates “Next Step” 

- Start by selecting the Program (the data set) you want to see the data from.  

ACT Benchmark  
% Met (% Not Met) 

>Program: The ACT State Contract 
> Summary >My Summary Results  

1. select year(s),  
2. Admin (Fall and/or Spring),  
3. select State, and/or District, and/or Schools 

>Get Report 
>Options >Stats (uncheck all under Mean Score) (Under Met Benchmark, check Math, Science, and STEM. Repeat to 
uncheck Math, Science, and STEM, then check English and Reading.  
>Update 
 

 
ACT Benchmarks example 
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Reporting Category 

Report Type 
Steps in Online Reporting > indicates “Next Step” 

- Start by selecting the Program (the data set) you want to see the data from.  

Reporting Category 
% of students in the 
Readiness Range 

>Program: The ACT State Contract 
> Summary >My Summary Results  

4. select year(s),  
5. Admin (Fall and/or Spring),  
6. select State, and/or District, and/or Schools 

>Get Report 
>Options >Stats (uncheck all under Mean Score) (Select Met Readiness – Math by clicking on Select All to the right of the 
Met Readiness title)  
>Update 
 
To run the same report but for the other content areas, you must first click on Reset for the content area you just ran. This 
can be found right next to the Select All selected for the previous report. You need to complete these steps for each of the 
content areas you wish to create reports for. 

 
Reporting Category example 
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Reporting Category 

Report Type 
Steps in Online Reporting > indicates “Next Step” 

- Start by selecting the Program (the data set) you want to see the data from.  

Reporting Category 
(Bar graph display) 

>Program: The ACT State Contract 
>Summary 
(Each Reporting Category has its own Readiness box displayed. Do not select My Summary Results for this report.) 
>Math Readiness   

1. select year(s),  
2. Admin (Fall and/or Spring),  
3. select State, and/or District, and/or Schools 

>Get Report 

 
Reporting Category example 
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ACT Content Score Range 

Report Type 
Steps in Online Reporting > indicates “Next Step” 

- Start by selecting the Program (the data set) you want to see the data from.  

ACT Content Score Range 
 
Note: This report is easier to read 
if only one content area is 
selected at a time. 

>Program: The ACT State Contract 
> Summary >My Summary Results  

1. select year(s),  
2. Admin (Fall and/or Spring),  
3. select State, and/or District, and/or Schools 

>Get Report 
>Options >Stats (uncheck all under Mean Score) (check content to display under CCRS Range) 
>Update 
 

 
ACT Content Score Range example 

 
 

Note: The data displayed in this report is from a sample data set. This example set displays 2020-2021 as the last year of data.   
Your data set will provide you with your most current ACT data. 
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Roster Reports 
 

    
  

 
 

Report Type 
Steps in Online Reporting > indicates “Next Step” 

- Start by selecting the Program (the data set) you want to see the data from.  

Roster Reports 
Composite and Content 
Scores 
 
Note: Detailed Viewer rights 
are needed to access the 
Roster tab in Online 
Reporting. 

>Program: The ACT State Contract 
> Roster >Student Scores  

1. select year(s),  
2. Admin (Fall and/or Spring),  
3. select State, and/or District, and/or School  

(Under District View, only one school’s Roster Report can be selected at a time) 
>Get Report 
 
You can add or take away data points before you download your report.  
>Options >Stats (uncheck any data points you wish to remove) (check any data points you wish to include) 
>Update 
 

 
ACT Roster Report  
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ACT Roster Report exported as CSV 
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Roster Reports 
 

    
  

 
 

Report Type 
Steps in Online Reporting > indicates “Next Step” 

- Start by selecting the Program (the data set) you want to see the data from.  

Roster Reports 
Percent Correct by Content 
Area by Individual Student 
 
Note: Detailed Viewer rights 
are needed to access the 
Roster tab in Online 
Reporting. 

>Program: The ACT State Contract 
> Roster >Student Scores  

4. select year(s),  
5. Admin (Fall and/or Spring),  
6. select State, and/or District, and/or School  

(Under District View, only one school’s Roster Report can be selected at a time) 
>Get Report 
>Options >Scores (uncheck all under Score) >Select down arrow next to any of the content reporting categories: 
Math/Science/English/Reading Reporting Categories >Check all boxes under Percent Correct >Update 
 

 
Reporting Categories Percent Correct 
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Reporting Categories Percent Correct exported as CSV 
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